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Spectrum Keyboard Shortcuts 
 

Keyboard Shortcuts 
 

Create New <Alt>+N 
Edit Record <Alt>+I 
Insert Row <Alt>+R 
Switch <Alt>+W 
Cancel <Esc> 
Save F3 
Search Window F4 
Preview <Alt>+P 
Export <Alt>+X 
My Reports <Alt>+M 

 
 

 
 

Keyboard Navigation Shortcuts 
 

<Tab> Right one cell 
<Shift>+<Tab> Left one cell 

↓ Down one cell 
↑ Up one cell 
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